
Award Submission Guide 
The best time to submit an award recommendation is now! Your friends, family, and even 
distant acquaintances have likely done some work that is should be recognized by all. This 
small guide will help streamline the process and take out any guess work and help get people 
recognition that they have earned! 

This guide is to help everyone, new and old alike, navigate the Award Recommendation System 
(ARS) and get those awards submitted for your Baronage and Their Royal Majesties to see. 

Step 1: Log in 
In order to access the ARS, you must 
have a log in. ARS uses Atlantian 
Enterprise Login (AEL) so if you’ve ever 
signed in for the University of Atlantia, 
Orders of the Laurel, Pelican, Pearl, or 
Golden Dolphin – you’re ready to go! 
There is a chance you’ll still need to 
connect your account with your SCA 
membership but that’s super easy, you 
just type in your account number. For 
this process, I have logged in as myself. 
Here is what your screen should look 
like: 

Step 2: Enter their name 
This is to help find their entry in th Order 
of Precedence (OP). Why is this 
important? Some people have very similar 
names, some may have changed their 
name. All in all, it’s to help make sure you 
are selecting the right person to get the 
right award. That could be awkward. 

https://polling.atlantia.sca.org/index.php
https://polling.atlantia.sca.org/index.php


Step 3: What did they do? 
So you’ve found your person, great! This 
is when you get to tell Their 
Excellencies or Their Royal Majesties 
what awesome thing they did to 
deserve their award. When you select 
the award, It will give a brief description 
of the qualifications one would reach to 
earn it. As you can see, you have a ton of 
space to tell of their deeds, so splurge 
away! 

Step 4: Where are they? 
If you’ve ever attended court, you 
know that all levels of royalty love to 
surprise those who are receiving 
awards. But get ready for awkward 
moment #2: they aren’t around. How 
awful would that be? In this section of 
the recommendation, if you know of 
events the recipient is going to attend, 
you can mark them here! But only 
mark it if you’re sure they will be 
there. Of course things happen and 
plans change, but you can’t help that. 
However, if you know ahead of time 
that they can’t go to an event 
anymore, you can always change it 
after the fact. Once you’re done, just 
hit submit! 

Here is what this page will look like if 
you’ve filled in events. 



Step 5: So you’ve made a 
mistake... 
No worries! Luckily, you can go back and 
update your recommendation. For this 
lucky recipient, I’ve blocked out the 
good deeds they’ve done. But you can 
see that it will date your 
recommendation so you know when you 
wrote it! 

Don’t forget that whenever you’re 
done, you need to save. 

Step 6: The waiting game 
Congratulations! If you’ve made it this far, you have successfully submitted your very first 
award! Now you have spread one’s good deeds to Their Excellencies and Their Royal Majesties 
to review. But when will they get said award? Who knows! Awards aren’t guaranteed and there 
is no timeline for when they get announced. Plus, there is scribal work and illumination. It takes 
some time. 


